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Position Description
Job Title:   
Consultant II
 - State Dyslexia
Wage/Hour Status:
Exempt
Reports to:  
Program Coordinator:

Pay Grade:
102



Literacy Services
Division:  
Division of Instruction

Date Prepared:  4/27/2010

Primary Purpose:  
· Provide leadership and training for teachers, principals, and central administrative staff across the state in the area of dyslexia and effective program design for students at-risk for reading, spelling and writing difficulties.
· Plan and deliver professional development sessions for the ESC Dyslexia contacts at the 20 Education Service Centers in Texas.
· Support the activities and purposes of the Statewide Dyslexia Project.

Qualifications:

    Education/Certifications:

· Texas State Teaching Certification

· Masters Degree in an educational related field

· Professional Reading Specialist Certificate (highly preferred)
· Certified Educational Diagnostician
· Certified Academic Language Therapist (highly preferred)

· Five or more years teaching experience

    Special Knowledge/Skills:

· Ability to communicate effectively orally and in writing
· Ability to work one-on-one with teachers of various experience
· Knowledge of and ability to meet the needs of adult learners
· Ability to present staff development programs to variously-sized groups
· Knowledge of effective training skills in differentiation strategies
· Knowledge of current best practices and research in the area of reading and writing and the second-language learner

· Knowledge of the teaching of reading in elementary, middle, and high school with emphasis on early grades
· Knowledge of current research trends and issues related to reading disorders and effective reading practices
· Knowledge of various types of assessments appropriate for identification of students having dyslexia
· Ability to plan and implement institutes, conferences, and sessions for large and small groups
· Knowledge of and ability to assist teachers in supporting special needs and at-risk students
· Knowledge of the needs of economically-disadvantaged students
· Knowledge of curriculum alignment issues
· Skill in project initiation and development
· Ability to objectively evaluate data and provide pertinent feedback
· Ability to use various software and technology
Experience:

· Background in providing superior staff development
· Presentation experience at the local, state and/or national levels
· Experience in planning and implementing programs for students with reading disabilities and in working with students with dyslexia and related disorders in an educational setting
· Background in linguistics, phonics and multi-sensory instruction
· Experience in special education (preferred)
· Experience in leadership and supervisory roles with teachers
· Extensive academic preparation including coursework in reading and dyslexia education as well as diagnosis and assessment
· Extensive experience in assessment and diagnosis of students with dyslexia and related disorders
· Experience with various types of assessments, curriculums and identification processes appropriate for students having dyslexia used at the local, state and/or national level
Other Qualifications:

· Ability to work on and enhance a team
· Ability to use Windows-based computer and office software package, specifically PowerPoint

· Ability to work under pressure and meet timeline
Major Responsibilities and Duties: 
(If no percentage is indicated, the duty is subsumed under all funding sources.)

Technical Assistance: 

· Coordinate an 800 telephone number to respond to questions from parents and educators.  (Statewide Dyslexia Project, Objective 1, 10%)
· Assist school districts and Education Service Centers in obtaining technical assistance related to serving students with dyslexia or a related disorder, including students who are identified as having other learning disabilities. (Statewide Dyslexia Project, Objective 1, 10%)
· Assist colleges and universities in identifying training appropriate for preservice and inservice teachers.

· Work in collaboration with the reading staff at the Texas Education Agency and with the Division of Instructional Outcomes Assessment and the Department of Programs and Instruction.

· Assist districts in meeting compliance regulations. (Statewide Dyslexia Project, Objective 1, 5%)
· Provide technical support and dissemination of information through on-site visits, professional development sessions, distance learning, written communications, email, internet and telephone. (Statewide Dyslexia Project, Objective 1, 10%)
· Assist in coordinating ESC effort with statewide initiatives. (Statewide Dyslexia Project, Objective 2, 5%)
· Collaborate with professional organizations and private entities in the area of dyslexia and reading.

· Develop and disseminate informational materials concerning dyslexia and other related disorders to public schools and parents. (Statewide Dyslexia Project, Objective 1, 5%)
Training: 

· Plan and coordinate statewide dyslexia conferences. (Statewide Dyslexia Project, Objective 3, 10%)
· Coordinate training and information exchange of Education Service Center dyslexia consultants. (Statewide Dyslexia Project, Objective 2, 10%)
· Develop training and prepare materials and presentation resources for workshops. (Statewide Dyslexia Project, Objective 2 & 3, 10%)
· Plan, organize, and deliver staff development for large groups of people. (Statewide Dyslexia Project, Objective 2 & 3 , 5%)
· Collaborate with special education to assist and/or develop training appropriate for preservice and in-service teachers in the area of dyslexia and related disorders.

· Assist in the delivery of statewide training for dyslexia. (Statewide Dyslexia Project, Objective 2, 10%)
· Participate in and support the Student Success Initiative and deliver related reading trainings. (Statewide Dyslexia Project, Objective 2, 5%)
Problem Solving and Decision Making Skills: 

· Exhibit initiative in finding and meeting needs and developing new ideas.
· Exhibit good judgment in interactions with all clients.
· Identify problems and suggest solutions in a positive manner.
Program Expertise: 

· Maintain up-to-date knowledge of program content and of current research in dyslexia and related learning difficulties
· Stay current in research related to adult learners.
· Demonstrate appropriate use of formal training to enhance job performance and/or personal development.
· Assess own knowledge, skills, and abilities.
· Set well-defined and realistic goals, monitor progress toward goal obtainment.
· Attend and participate in divisional/team training sessions and meetings.
Communication and Collaboration:

· Prioritize phone messages, voicemail and email messages efficiently to meet the needs of program participants and school administrators.
· Use a variety of effective communication techniques for delivery of information to clients, team members and supervisors. (Statewide Dyslexia Project, Objective 1, 5%)
· Demonstrate initiative in collaborating with partners as appropriate to better serve Region 10 clients.
· Use a variety of teaming strategies to meet team needs related to scheduling, program expertise, and work load distribution.
Program Implementation:

· Create, develop, and implement new service ideas for the program served.

· Create, develop, and implement new trainings and training topics that meet the needs of clients.

· Meet deadlines and timelines required for the successful delivery of program components.

· Implement long range planning components and report outcomes.
Other Duties:
· Other duties as assigned by the component supervisor.
Supervisory Responsibilities:


· none
Equipment Used:


· Computer, multimedia equipment, audiovisual equipment, alternative technology delivery systems including but not limited to video-conferencing.
Working Conditions:
   Mental Demands/Physical Demands/Environmental Factors:

· Traveling to other Education Service Centers throughout the state 

· Traveling daily or weekly to districts in the eight-country area including some evenings and Saturdays.

· Traveling occasionally overnight.

· Lifting and carrying boxes of workshop materials.

· Managing multiple projects and tasks simultaneously.

· Responding to high client-demand and short timelines.

· Sharing office space when necessary.


The foregoing statements describe the general purpose and responsibilities assigned to this job description and are not an exhaustive list of all responsibilities and duties that may be assigned or skills that may be required.
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